BOARD OF COUNTY COMMISSIONERS OF BRADFORD COUNTY, FLORIDA

REQUEST FOR QUALIFICATIONS — ARCHITECTURAL SERVICES

The Board of County Commissioners of Bradford County, Florida, is seeking
proposals from architectural firms, properly licensed by the State of Florida, who are
interested in providing architecture and other related services to Bradford County under
a continuing contract conforming to the stipulations outlined within Chapter 287, Florida
Statutes, also known as the “Consultant’s Competitive Negotiation Act”.

Section 1. Description of Services.

The services sought by Bradford County may include, but are not limited to,
performing any or all of the following tasks related to general architectural design
services for Bradford County and will cover all aspects of project design for all future
Bradford County buildings or renovations to existing buildings:

e Projects, studies and master planning;

e Design services, including site, facility and other architectural design; and

e Preparation and distribution of bid and/or contract documents.

e Cost estimating;

e Contract and construction management;

e Inspections and testing;

e Other similar architectural work;

e Meeting with elected officials and Bradford County staff to consult on issues and

projects requiring architectural analysis and evaluation;
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e Advising elected officials and Bradford County staff on such matters as may

materially affect Bradford County’s physical infrastructure and public assets

(such as buildings, maintenance and repairs, etc.).

Section 2.

Proposed Schedule.

Date

Event

October 24, 2013

Release of Request for Qualifications

November 8, 2013

Submission deadline — 10:00 A.M.

Nov. 8, 2013-Nov. 21, 2013 | Review and evaluation of responses

November 21, 2013

Presentation to Bradford County Board of County
Commissioners

Section 3.

A.

Instructions to Respondents.

Responses to this Request for Qualifications must be delivered to
the Office of the Clerk of Court, Bradford County Courthouse, 945
North Temple Avenue, Starke, Florida, according to the schedule
set forth above.

Late responses will not be accepted and will not be considered for
award recommendation.

The complete original proposal, and two (2) copies, must be
submitted in a sealed package marked “Response to Request for
Qualifications — Architectural Services”.

Inquiries and questions should be directed to the Office of the
County Manager by telephone at (904) 966-6327 or by electronic

mail at rachel rhoden@bradfordcountyfl.gov.
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Section 4.

|0

Respondents will be notified by Bradford County in writing via
electronic mail of any clarification or changes in or to this Request
for Qualifications.

No other verbal, written or other communication shall be binding
upon Bradford County.

Prior to the final selection, Respondents may be required to submit
additional information which Bradford County deems necessary to
further evaluate the Respondent’s proposal.

Award recommendation will be made to the Board of County
Commissioners of Bradford County, Florida according to the
schedule set forth above. Said recommendation shall be made at
the regularly-scheduled Board of County Commissioners meeting
on Thursday, November 21, 2013 at 10:00 A.M.

Requirements for Submittals.

Any response to this Request for Qualifications must be made in

accordance with the requirements set forth in this section. Failure to

adhere to these requirements may be cause for rejection of the

response.

All responses shall:

I. Contain a letter of interest;

ii. Provide the name of each architect proposed to provide
services to Bradford County and the name of the lead architect

who will have the main contact with Bradford County. This
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Vi.

Vil.

viii.

individual is expected to remain the responsible architect
throughout the engagement. The lead architect must be
licensed to practice in the State of Florida, and must have at
least five (5) years experience practicing as an architect with a
practice focused on representation of local government(s);
Provide information about the Respondent’'s experience in
providing architectural services to Florida local governments;
Provide at least two references from these organizations
including names, contact persons, and phone numbers;

Provide a list of all other local governments currently being
represented by the Respondent;

Provide information about the Respondent's capacity and
capability to perform on short notice and in a timely manner, and
the Respondent’s proposed approach to communicating with
Bradford County;

Describe any conflicts of interest or ethical considerations
related to representation or affiliation with any boards,
organizations, committees, or clients, including, but not limited
to, other municipalities, governmental, and/or quasi-
governmental entities.

Provide a list and explanation of any ethics complaints filed
against the Respondent(s), and a list of any other, similar claims

against the Respondent(s), in the last five (5) years;
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Section 5.

A.

iX. The location of staffing and firm resources expected to be made
available to serve Bradford County;

X. The firm’s ability to research, apply for and obtain project
funding (in the form of grants, loans, and legislative
appropriations), and its success rate doing so for other clients;

xi. The firm’s ability to assist Bradford County with preparing and
submitting project documentation (including reports and permits)

required by local, state and federal regulatory agencies; and

xii. The basis on which compensation will be determined (but not

dollar amounts), and the method by which payment for services
rendered is to be made.

Selection Process.

The County Manager or his designee(s) may create a list of

Respondents who may be invited to make presentations and/or be

interviewed.

These “short-listed” Respondents will be ranked based upon the

evaluation criteria set forth herein.

The top-ranked Respondent will be requested to negotiate a

contract price with the Board of County Commissioners or their

designee(s).

I. Following this negotiation, a draft of the agreement will be
presented to the Board of County Commissioners for final

approval.
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If a contract cannot be successfully negotiated between Bradford
County and the highest-ranked Respondent at any time throughout
this process, then negotiations will be formally terminated with that
Respondent.

The Board of County Commissioners or their designee(s) may then
begin to negotiate with the second-ranked Respondent and
proceed in like manner to negotiate a contract. This process may
be continued until a contract is acceptable to Bradford County, or
Bradford County may re-advertise.

No financial compensation will be paid to any Respondent during
the qualification proceedings of the selection process.

Bradford County reserves the right to reject any and all responses
or to waive any informality in such submissions.

Bradford County may determine in its sole discretion, that it is not in
the public interest to continue solicitation and/or its review of the
submissions. In the event of rejection of a submission, Bradford
County shall not be liable for any costs incurred in connection with

the preparation and submittal of the statement.
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l. The evaluation criteria and weights shall be as follows:

Criteria Weight Item Score Subtotal
Experience and qualifications 20%
Approach to providing services 20%

Past performance and references 20%

Knowledge and understanding of | 20%
relevant issues and projects

Ability to meet time and budget 10%

Location of firm/applicant 10%

TOTAL 100%

Section 6. Other General Provisions.

A. Challenge of Intent to Award Contract.

If a Respondent intends to protest Bradford County’s intent to award a contract,
the notice of intent to protest must be filed in writing within seventy-two (72) hours after
the decision of the Board of County Commissioners approving a contract, and the
Respondent shall file a formal written protest within ten (10) days after filing of notice of
intent to protest. Failure to file a notice of intent to protest or failure to file a formal
written protest within the time prescribed shall constitute a waiver of rights to protest the
award.

B. Application of Americans with Disabilities Act.

Bradford County does not discriminate upon the basis of any individual's

disability status. This policy involves every aspect of Bradford County’s functions
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including access to participation, employment, or treatment in its programs or activities.
Anyone requiring reasonable accommodation as provided for in the Americans with
Disabilities Act should make the request to the contact person set forth herein.

C. Prohibition against Discrimination.

Bradford County recognizes fair and open competition as a basic tenet of public
procurement. Respondents doing business with Bradford County are prohibited from
discriminating on the basis of race, color, creed, national origin, handicap, age, marital
status, or sex.

D. Promotion of Local Vendors.

Bradford County is desirous of allowing as many vendors as possible, the
opportunity to participate, including local vendors, in the roles of general contractors and
subcontractors. If the Respondent is not a local vendor, efforts to contract with vendors
who do fall into these categories are appreciated.

E. Application of Drug Free Workplace Act.

All Respondents shall represent that they have established drug free workplaces.

E. Public Entity Crime.

Section 287.133(2)(a), Florida Statutes, states “A person or affiliate who has
been placed on the convicted vendor list, following a conviction for a public entity crime,
may not submit a bid, proposal, or reply on a contract to provide any goods or services
to a public entity; may not submit a bid, proposal, or reply on a contract with a public
entity for the construction or repair of a public building or public work; may not submit
bids, proposals, or replies on leases of real property to a public entity; may not be

awarded or perform work as a contractor, supplier, subcontractor, or consultant under a
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contract with any public entity; and may not transact business with any public entity in
excess of the threshold amount, provided in s.287.017 for CATEGORY TWO, for a
period of 36 months following the date of being placed on the convicted vendor list.”

G. Costs for Submittals.

The Board of County Commissioners will not reimburse for any costs associated
with the preparation and submittal of any proposal, for any travel and/or per diem costs.

H. Ownership of Submittals.

All materials submitted regarding this proposal becomes the property of the the
Board of County Commissioners of Bradford County, Florida. Responses may be
reviewed by any person after the public opening. Proposers should take special note of
this as it relates to any proprietary information that might be included in their offer. Any
resulting contract may be reviewed by any person after the contract has been executed
by Bradford County. Bradford County has the right to use any or all information or
material submitted in response to this bid and/or any resulting contract from same.
Disqualification of a proposer does not eliminate this right.

I. Rejection of Responses.

Bradford County reserves the right to reject any and all proposals submitted in
response to this Request for Qualifications, and the right to waive any technical
irregularities or immaterial defects in bid proposal that do not affect the fairness of the

bid competition.
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